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Hisslon 1+ The Personnel U ’ice develspe and adninisters the A '
purscanel propran, including the formilation of neveommel
policien i mintim, advising and aswieting oporating
officlals o Al) matiere of pareonnel sdministration, evelum-
tiny all phames of personnel sanacewmt in the Aponey, and
mroviding & variety of permommae] and relsted services for
Apaney peresocnsl and osoponsnts,

1. CATLE DUOTHMINTMYON REGUIRRMENTS.

n.  One copy (plug one sopy for each individual affected) of sach
cable desoribed below 1s dstributed o the Perwonncl fI%os.

(1) Cablas concerming staffing reqdressnis, estimtes, or T/ 's.
(2} oables comeerming nersonnsl aszei-masnt or slotilag,

(3} Cables relating io tho perswml status of stall areste, cone
tract aromis ard contract aewlorwesn.

(h) Cablos relsting to thw poreciel status of apency silltary
paracinel.

(3} Cahlew eancerning personal service eontracts, inclutins coverd
gortracte.,

{£) Cables comcarwing srometions, tranwlaers, wotation, hooe leave,
aml bours of duby,

{1} Cables concerning allowences snd Aiifaremtials, inmirane,
elains, or infwy, illnese, or death of Apency pereomel.

(£} cables eontalning cryptonyrs or peeudomma listed {n the
Cahle "ecrelariat cardfile a2 heine of intorest to the Personnel I Pice.

7} Cablae requestily and cranting current travel clearances.

l iﬁi}) &2&1&3 reportine or requestine inforsation on shipmeants of
pergoml ef fac

{11) Talles comcerning the ITD and 5TA of Apsncy Darsonnel,

(12) Cablas concerming trawel orders.
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{13) Cables requesting procedural snd policy ruldance on travel
and trevel cloarance matiers.

(1)) Cables relating to stalf persomnel travel when such trevel
nocessitates Hesdguarters proecesging.

b. Initially, no distribution is made to the Personnel 0Office on cables
dsscribed below, Coples of these cables may be made available upon approval
of the DD/P or the action unit.

{1) CcCables bearing indicators which by direction 1isit distriby-
tion %0 specific offices amony which Persormel is not named.

(2) Cables eontaining operational or oparationsl adeinistrative
infermation.

2. TDELIVERY THCTRUCTIONT.
2. Cables are delivered to:
Perwonnel Office Room 29223 Curie ¥all
3. CABLE LIATSOW OPPICERS.
2. Principel - 25X1A
e Allernate -
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